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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 10
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Heidi Rooks
	SUPERVISOR'S CLASS: Environmental Program Manager II
	personnel analyst: VB 
	personnel date: 12/6/2011
	PERCENT OF TIME: 50%
	activity: POSITION SUMMARYUnder general direction of the Chief, Division of Environmental Services, assist in planning, organizing, and directing work necessary to provide environmental compliance services and develop environmental documents for the department's continued operation, maintenance, and new facilities construction in support of the State Water Project (SWP).ESSENTIAL FUNCTIONSThis position requires the incumbent to work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The duties of this position require a high degree of skilled managerial and technical expertise, and highly refined experience in complex legal and political issues.  The incumbent advises top management on matters of extreme sensitivity where consequences of error are profound. The specific essential functions include:Plan, organize, and direct Branch staff in preparation of environmental documents including EIRs, biological assessments, mitigation plans, habitat conservation plans, regulatory permit applications, and hazardous waste site assessments.  This work includes, but is not limited to, development of field survey protocols, field surveys, permit application document preparation, field and office meetings with multi-agency and department staff; annual report preparation in accordance with regulatory requirements; review of mitigation plans, habitat conservation plans, biological and site assessments, and other environmental documentation.  As appropriate, briefs DWR management on these documents and describes potential consequences of SWP operation and on environmental resources.  Provides guidance and oversight to the Department's Wetlands Coordinator, Cultural Resources Coordinator, and Recreation and Wildlife Resources Advisor, making recommendations on courses of action DWR should take to address issues related to these three functions.  
	classification: Environmental Program Manager I
	appointee: Vacant
	dwr position number: 0320-0756-591
	sap personnel no: 
	sap position number: 50000373
	division: DES / Office of Environmental Compliance Branch
	mcr: 1
	percent 2: 20%20%10%
	activity2: Specifically related to FERC Oroville Relicensing activity:  Provides oversight for the cultural resources, such as protection and mitigation measures for sensitive cultural resources on DWR land, meets with tribal representatives to inform them of DWR activities that might affect sensitive cultural resources; provides oversight and guidance for recreation and socio-economic issues such as expanding and adding new recreation facilities in and around Oroville facilities, including recommendations on funding these recreation facilities; provides oversight and guidance on issues related to land use, land management, and aesthetics such as recommendations on future gravel mining activities, grazing leases, and placement of debris locations;  provides oversight and guidance on preparation of CEQA documentation including environmental impact reports and amendments.  Coordinates the FERC relicensing activities among key Branch staff, Department staff, and consultants.Reviews or coordinates Branch review of environmental documents prepared by other units within DWR to help ensure consistency, especially with respect to Delta issues.  Reviews environmental documents prepared by other agencies which relate to the Delta or other areas of interest to DWR.Performs supervisory functions relating to personnel actions, budgeting, meeting DWR Equal Employment Opportunity goals, and training.  Hire new employees, perform necessary disciplinary actions, prepare annual Appraisal and Developments for staff, and approve time.  Serves as the program manager for $1 million budget requiring budgeting for salary and wages, equipment, vehicles, boats, internal and external contracts.Represent the division in public forums.  Serve as a public spokesperson for the Division, particularly regarding environmental compliance.  Works with other agencies including U.S. Fish and Wildlife Service, NOAA Fisheries, Department of Fish and Game, and U.S. Bureau of Reclamation to develop technical analyses, mitigation plans, and other environmental documents.Attends the California Biodiversity Council as delegated by the Director. This may require driving a vehicle on public roadways or in the field on uneven terrain. SPECIAL REQUIREMENTSIncumbent may need to possess a valid California driver’s license to attend internal DWR meetings on recreation, environmental and cultural resources issues to various DWR field offices and speaking engagements. Some overnight travel is required.
	supervisor name: Heidi Rooks
	employee name: 


